Cornerstone Christian School Reference Request Form
Students are asked to submit reference requests one month prior to deadlines for submission. It is the students’ responsibility to provide ample time for their referees (teachers, administrators, coaches, etc.) to complete the letters and/or other reference forms.  

Student Information
Name:____________________________________________   Date of Request:____________________
Student email:__________________________________________________ Academic Average:______
Post-Secondary Program:_____________________________________Where?____________________
Activities, Volunteer Work, Extra-Curricular, Awards, etc… (list): 
[bookmark: _GoBack]Who is to complete the reference? ________________________________________________________
Scholarship/Program Information
Name of Scholarship/Program:___________________________________________________________
Deadline for application:_____________________________________ 
To whom should the letter be addressed:__________________________________________________
Any formatting or length requirements?  Yes/No         What are they if yes?_______________________
Is letter to be emailed, sealed, given to student, mailed, etc.?__________________________________
Is there an online form to be completed? Yes/No   Website: ___________________________________
If letter or forms are to be sent directly from the referee, please provide all contact information (email address, full mailing address, etc.): 

What type of information is the committee looking for?  Circle
· 
· Academics
· Character
· Leadership
· Community Service
· Volunteering
· Sports
· Extra-curricular
· Clubs/teams
· Financial need
· Experiences
· 
· Essay: Topic_____________________________________________________________

· Other:__________________________________________________________________
Supporting Documents
Are there any supporting documents required to go along with the letter of reference?  Circle all that apply.
· 
· Resume
· Transcript
· Sample work
· Essay outline/draft
· Report card
· Attendance
· Other?

